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COrJIACOBAHO 
inaBHbi~ 6yxraJ1Tep AO «MT3C» 

«~ > ~ 2018ro.n: 

YTBE PiK,L(AIO 
l1.o. ,n:MpeKTopa AO «M13C» 
no np~ N2273-K ~ .10.2018 

~ A. E. CMHpHOB 

«~> P~..j? 2018 ro.n: 

Bne.LJ. peHue asToMaTH3uposannou cucTeMhl 6yxraJITepcKoro, nan orosoro u 
y npasnenqecKoro yqeTa (ACEHY) 

1. 06mue noJimKeHHH 

3aKaJ .. IHK: 3aKa31.JI1KOM BHe.upeHI151 51BJU!eTC51 AO «MaMaKaHCKa51 f3C » .llfl51 KOToporo 
BhmonH51IOTC51 pa6oTbi no BHenpeHI1IO ACEHY. 

2. Tpe6osanuH K npeTeH.LJ.eHTaM 

K KOHKypcy Ha BhmonHeHHe pa6oT no BHe.upeHI1IO ACEHY, B KaLJecTBe IlpeTeHneHTOB, 

nonycKaiOTC51 YLJaCTHI1KH., o6nana•om11e cnenyiOI.U11MH KBanHcp11KauHeH:, orrbiTOM H KOMrreTeHUH51MI1: 

2.1. 06513aTenbHO Hanwme y Y'-IaCTHHKa cepTHcp11KaTa o napTnepcTBe c KoMrrarmei1 1 C 11 

cepT11cpH.KaTa 1 C:<t>paH'-JaibHHr. ,nenosa5t penyTaUH51 KOMnaHHH: He MeHee 20 neT s Clli1CKax 

cppaHLJaihepos 1 C. 

2.2. IloTeHUHaflbHbl e l.JfleHbl rrpOCKTHOH KOMaHL{bl )lOmi<Hbi BXO,l.l.H.Tb B UITaT J1CrrOJIHHTeJUI H 

o6na.uaTb KOMrreTeHU1151MI1, roTOBbie no.uTBep.UHTb KBanHcpHI<aUHOHHbiMH cepT11cp11KaTaMI1 1 C: 

- CepTHcp11I<aT «Cneu11an11cT. nnaT<jlopMa DpennpH51THe 8» - He MeHee 5 cepT11cpHuHposaHHbiX 

CllCUI1aflHCTOB; 

- CepTH<p11KaT « 1 C:3KcnepT no TexHonomLJeCKHM sonpocaM»: 

- CepT11cpHKaT« 1 C: Pyi<OBO.UHTenb npoeKTa»; 

- CepT11cp11I<aT «PyKOBO.lli1Tenb I<opnopaTHBHbiX npoei<TOB». 

2.3.HanH'-me s npoeKTHOH KOMaH.ue yqacTHI1Ka cneuHanl1cTa, o6na.ua10mero yqeuoii cTerreHbJO He 

HmKe K3H.UH.UaTa TeXHH1.JCCKHX H3YK 11 yt.~eHbiM 3BaHI1CM HC HI1:>Ke .llOUeHTa. 

2.4.065!3aTenbHO Han11t.JI1e y y-qacTHHKa cTaTyca UeHTp conposmi<.ueHH5! nporpaMM 11 

11HcpopMauHOHHbiX npo.uyKToB cp11pMbi « 1 C» (Ceps11c UeHTp) (no.uTBep:>KnaeTc51 

CepTHcpHI<aToM). 

2.5.06513aTeJibHO nanHYI1e y yt.JaCTHHKa cTaTyca UeHTp CcpT11cpHu11posaHHoro o6yt.JCHH5! <l>HpMbi , 

«I C» (nonTBep:>KnaeTC51 CepTH.(lmKaToM). 

2.6.06513aTeflbiiO HaflH1.JHe y yt.JaCTIIHKa OllbJTa peanl13aUHH npOeKTOB ITO BHe.UpCHHIO 

KopnopaTHBHOif yYeTHOH CI1CTeMbi ACEHY B Eo.uaif611HCI<OM paifoHe, ne MeHee Tpex npoei<TOB. 
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YKaJaHHhlH onhiT nomi<eH 6J>ITb nonTnep)KIIeH OT3hiBaMH oT 3aKaJYHKa npoeKTa, m t6o 

BHC)lpeHHhiMH peweHH.siMH Ha CaHTC 1 C. )l(enaTeJThHO TaK)I(C npe)lCTaBHTb CmtCOK 

OcpHUHaJihHhiX Jli1U 3aKa3llHKa, KOTOpbie fOTOBbl OXapaKTepH30BaTb KallCCTBO peaJII13aUH11 

npoeKTOB 110 BHCllpCHHIO 11 conpOBO)I(IleHI1IO CHCTCMhl Ha TIJTaTcpOpMC 1 C. 

2.7. 06sl3aTeJTbHO HaJIH'iHC cepT11cp11KaTa, TIOllTBep)KIIaiOlllCfO, 'iTO CHCTeMa MeHeil)KMeiiTa 

KalleCTBa yqaCTHI1Ka 11Jll1 ero cy6nO)lp51IIYHKOB COOTBCTCTByeT Tpc6osaTIH51.M l1CQ 9001-2015 . 

3. Tpe6osaHHH K 3amnTe uu<J>opMa~uu OT uecauKu,nouuposauuoro AOCTyna 

3 .J .CTOpOHbl rapaHTHpyiOT C06JTTO)leHHe KOI-HjH11lCHU11aJihHOCTH B OTHOWCIII111 11HcpopMaUHI1 11 

)lOKyMeHTaU1111 , TIOJTy'IeHHOH B CB51.311 C 3aKJTIOYCI-!HCM l(OfOBOpa 11 11p11JTO)J<CHI1H K )J,OfOBOpy 

4. 3aAa'-IH npoeKTa 
4.1.8 paMKaX 06CJTC)lOBal!l151 , Bbi 51CHCHI1e MCTO)lOJIOfH'-ICCKHX OTJII1YI1H 6yxraJITepCKOfO 11 

Hanorosoro Y'-IeTOB OT 11CTIOJTh3yeMoro Ha npennpH.siTI151.X rpynnhi, 11 aHaJIH3 oTpa)KCHH51 

oco6eHu ocTei1 yqeTa a ACEHY; 

4.2.CorJTaCOBaHI1C opraHI13aUI10HHOfO 11 MCTO)lOJTOrH'iCCKOfO TIO.UXO)la K peaJIH3aUHH npoeKTOB 110 

THpa)KHpOBaHHIO, Bbipa60TKa 06IUeH KOHUCTIUHH; 

4.3.8brnCHCHHC TeXHJ1l-ICCKHX BOTipOCOB ycTaHOBKI1 11 pa60Thl C nporpaMMaMH Ha TIJTaTCpOpMC I C Ha 

npe.D,Tip1151.TI151.X, nepei!OCa Ha'-laJihllbiX .D,aHIIblX 113 11CT0p11YCCK11X CHCTeM ; 

4.4.0npe.D,eneHI1e nepeYH511lOpa6oToK ACEHY, Tpe6ooa1111i1 K o6Meuy ACEHY-3Yil; 

4.5.J1CTIOJ1HHTCJlb peaJIH3yeT BHeWHHe 06pa60TKI1 , OTYCTbl 11 TIC4aTHbie cpopMbl, a TaK)KC IlOpa60TKY 

ACEHY 11 3YTI cornacHo pa3pa6oTaHHOMY 11 cornacosaHHOMy n onoJTHI1TCJTbHOMY 

TexHI1YeCKOMY 3a.D,aHI1IO, nonyYeHHOMY nocne aHaJII13a HHqlOpMaU110HHhiX CI1CTeM ; 

4.6.f1epeHOC HaYaJibHbiX .D,aHHbiX, 06Y'-JeHI1C TIOJ1b30BaTeJTei.f; 

4.7.8He.D,peHI1 e 11 OllhiTHO-npOMbiWJTCHJ-Ja51 3KCTI JiyaTaU1151. CI1CTCMbl I3 Te'ICHI1C nep110Ila BpeMClll1 , 

ycTaHaBJTI1BaCMOM np11 3aKJllOYCHI111 l(orOBOpa. 

5. Ha3uaqeune cncTeMbi 

5.1 B pe3yJThTaTe npoeKTa BHe)lpCIII1SI 11HcpOpMaUI10HHM CI1CTeMa llOJl)KHa o6ecnet.mBaTb 

aaToMaTI13aUI1IO 1lC51TCJTbHOCTI1 3aKa3YI1Ka B qacTI1 EyxranTepcKoro yt.JeTa, Hanoroaoro y'-leTa, 

KaJHaYei1cKI1X cpyHKU11H 11 6 H3IIec-npoucccoa. 

06bCKTaMI1 aBTOMant3aUHH 51BJ151.JOTC51: 

• Bee CTpyKTYPHbi e no.D.pa3lleJieHHe, o6oco6neHHbi e CTPYKTYPHbie no.D.pa3IICJJCHHsr 11 

TIOllpa31lCJTCHH.si, BhlllCJTCHHbiC Ha OT.D,CJlbHbiH 6anaHC 3ai<a3YI1Ka; 

6. IJ,eJIH C03A3HHSI CHCTeMbl 

B pc3yJThTaTe peanl13aU1111 npoeKTa BHenpeHI1.si YIC, nomi<Hhi 6biTb llOCTHfllYTbi cne.D,yiOIU11C 

TIOKa3aTCJII1: 

• /\BTOMaTH311pOBana perHCTpaUHSI nepBHt.!HbiX .D,OKYMCHTOB, OTpa)KaJOllli1X cpaKTbl 

X03.siHCTBCHHOH )leSITeJTbHOCTH 3aKa3'II1Ka B 06'bCKTaX aBTOMaTI13aUHH; 

• ABTOMaTI1311 p oaanbi n p ouecchi 6yxranTepcKoro 11 HaJiorosoro y Y.eTa a o6beKTax 

aBTOMaTI13aU1111, BKJTJO'-IM cpopM11pOBaiiHC CTaH.D,apTHOH 11 perJTaMCHT11pOBaHHOH OT'ICTJJOCTH B 

aBTOMaTI1YeCKOM pe)I(HMe; 

Texml'recKoe 3<Ulaiii1C 1\CSHY cTparr rr ua 2 
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• 

• ABTOMant3HposaHbl npoueccr:,r perHcrpauJAH, o6pa6oTKH 11 cornacosaumr Ja}IBOK Ha 

pacxo.uosaHJAe .ueHe>KHbiX cpe.ucrs B o6oeKrax aBTOMannaUHH; 

• ABTOMaTJA311pOBaHbT npoueCCbT Ka:3Ha'l!eHCTBa, BKJilO'l!a}l cpopM11pOB3HHe OTYCTHbiX cpopM; 

• Pa3pa6aTbisaeMa.si I1C HHTerpHposaHa B cymecrsyromyro !-IHcpOpMaUHOHHyro cpe.uy 3aKa3YHKa. 

KpHTepM.siMH nocnnKeHH.si ucnei1 peanJA3aUHH npoeKTa co3naHHH I1C HBJl.siiOTC.si : 

noKa3aTenb . ' Kp1!1Tep1!1H AOCTH>KeHHR u,enH' .,. . ' ... :~ 
. ...~ : 

PemcrpaUH.si nepsHt.IHbiX 

0Tpa>Ka!Oilli1X C~aKTbl 

)le.siTeJibHOCTH 3aKa3t.IHKa 

aBTOMaTH3aU1111 

llOKyMeHTOB, 

X03.siHeTBeHHOH 

B o6oeKTax 

·- • io • ~ ... -

Bee nepBH4Hbie noKyMeHTbi, orpa>KalOmHe 

cpaKT cosepweHH.si X035IHCTBeHHbTX onepauHH 

B 6yxranrepCKOM 11 HaJlOfOBOM yt.teTe, 

perweTp11pyroTc.si s HC HenoepencTBenuo s 

06oeKTaX aBTOMaTI13aU1111 3aKa3YI1Ka 111111 

aBTOMaTH'-IeCKI1, 

COOTBeTCTBYIOlU11X 

eomaeosaHI1.si 

nocne 3asepweHI1H 

6113Hec-npoueccos 

AsroMaTI13aU115l npoueccos 6yxranrepcKoro IlepeHeceHbi 11 BbiBepeHbi see HCTOp11YeeKHe 

11 HaJlOfOBOfO y'-IeTa .[{aHHble 113 .[{eHCTBYlOllleH na .[{aHJibiH MOMeHT 

y 3aKa3YHKa HC. 

ABTOMaTI1YeCKI1, nocne COOTBeTCTBYIOllleH 

nposepKH «EyxranrepoM », cpopM11pyrorcH 

npOBO.[{KH 11 He06XO.[{I1MhiC .[{BM>KCHH51 no 

yt.JeTHbJM pemcrpaM HC, coorseTCTBYIOllli1C 
Tpe6osaHH.siM .uaHHoro T3. 

B asroMaTHYeCKOM pe>KHMe c~opMHpyroTc.si 

cTaH.uapTHbie 6yxranrepcKHe 11 

pernaMeHTHposaHHbJe OTYCTbi no BY, HY 

AsroMaTH3aUH.si npoueccos 

o6pa6oTKH 11 cornacosaHH.si 

perHCTpaUH11, Bee MeXO.UHbie .uanHhie, ueo6xo.uHMhre .UJ15l 

3a51BOK na nnaHHpOBaHH5l, yYeTa 11 KOHTpOJI.si .llBH>KeiiH5l 

pacxo.uosaHI1e .ueHe>KHhiX cpe.ueTB B .uene>KHhTX cpencTB pemcrpHpYJOTC.si 11 

06bCKTaX aBTOMaTH3aUH11 

AsroMaTH3aUHH npoueceos c~opMHposaHH.si 

or<IeTHbiX cpopM, 6H3Hec-npoueccos 

<)JopMHpOBaHH.si, yrsep>K.UeHH.si H KOHTpOJIH 

llB11>KeHH5l .[{eHe>KHhiX cpe.UCTB 3aKa3YI1Ka 

cornacyroTeH B I1C HenoepencTBeHHO 
06bCKT3MI1 aBTOMaTH3aUMH 

Bee .uaiiHbie, He06XO.[{I1Mble .[{JI5l 

nJiaiiHpOBaHH.si, yYeTa H KOHTpOJIH .[{BH>KeHH.si 

nene>KHbiX cpe.ucTB .uocrynHhi s I1C s 

aBTOMaTHYeCKOM pe>KMMe. 

B asroMaTHYecKoM pe>I<HMe qJOpM11pyfoTeSI 

orYeTIIbre cpopMbi no nnaHHposamno, yqery 11 

KOHTpOillO )lBH>KeHH.si )leHe>I<HblX cpe)lCTB 

7. JIJianOBbie cpOKU HaqaJia U OKOHqaHUH pa60T no C03J];311HIO CUCTeMbl 

Tcxuu•1ccKoe JrutaiiHC ACoHY cTpa""'"a 3 



HanMeuosauue JTana CocTaB Ja~aq Ha'laJio 0KOH'I3HHt! 

3Tan 1. Pa.Jpa6oTKa, cornacoaaHHe H no.unHcaHHe C MOMeHTa 30.11.18 
Pa3pa6oTKa ~oroaopa H Y CTaaa npoeKTa JaKmoY:eHHH 

TexuuqecKoro JallaHHH !noroaopa 
ua BHeApenue u 06ecneY:eHHe I1cnonHHTeJUI KaHaJiaMH cs~JH, C MOMeHTa 30.11.18 
nepeuoc J)aHHhiX )J:OCTynoM K He06XO}J.HMOH HHcpopMaUHH 3aKniOY:eHHH 

~Uorosopa 

J1HTepBbiOHpOBaHHe, aHaJIH3 nonyY:eHHbiX C MOMeHTa 30.11. 18 
~aHHbiX, aHaJIH3 TeKyW.HX yY:eTHbiX CHCTeM, 3aKmOY:eHHH 
HJyqeHHe H3MeHeHHi1 B ACEHY, BbrnsneHHe 
Heo6xo.uHMhrx .uopa6oTOK CHcTeMhi 

~orosopa 

Pa.Jpa6oTKa TeXHH'IecKoro Ja.UaHHH Ha C MOMenTa 30.11.18 
.uopa6oTKy H nepeHoc naHHblX (.uaJiee T3): 3aKmOY:eHHH 

• OnHCaHHe Tpe6osanHH K .uopa6oTKaM norosopa 
ACEHY B pa3pe3e o6'heKTOB 

• Tpe6osaHHH K nepeHocy HCI1, ocTaTKOB H 
}J.OKyMeHTOB, nOp.S!}J.OK nepeHOCa 

• Tpe6osaHH.H K o6MeHy c 1 C:3Yil 

CornacosaHHe H nonnHcaHHe T3 C MOMeHTa 30.11.18 
JaKmoY:eHHH 

.uorosopa 

IlOllfOTOBKa CXeMhl 3aKphiTHH, BHeCeHHe B 6a.Jy C MOMeHTa 30.11.18 
ACEHY 3aKmOY:eHHH 

norosopa 

3Tan 2. ,ll,opa6oTKa B )J.opa6oTKa ACEHY 07. 11.18 20.11.18 
COOTBeTCTBHH C T3 Pa.Jpa6oTKa o6pa6oToK Bbir py3KH-3arpYJKH 07.11.18 13.11.18 

Hal.JaJihHhiX }J.aHHbiX, cPOpMaTOB cpaifnOB 
nepeHoca 

Pa.Jpa6oTKa HHCTPYKUHH no JanonHeHHIO 14.11.18 14.11.18 
cpalinos nepenoca 

TecTOBbiH nepeHoc (KoHcynhTaUHH 15.11.18 28. 11.18 
nonb30BaTeneH: no JanonHeHHIO cl>aH:nos 
nepeHoca, nposepKa cpaH:nos nepei-IOca) 
IlposepKa 3ai<a3'Hii<OM nepenecemibiX ,n:aHHbiX 28. 11.18 

TecTHpOBaHHe nopa60TOK CHcTeMbl H 14.11.18 19.11.18 
J1cnonHHTeJieM Ha KOHTpOnbi-TOM npHMepe 

Ilepe.uaY:a 3aKa.Jl.JHKY nopa6oToK CHcTeMhl, 14.12.18 
OTtieTOB 

TecTHposaHHe )J.opa6oTOK 3aKa.Jl.JHKOM H 20.12.18 
BKJIIOY:eHHe HX B penH3 ACEHY 

3Tan 3. 06yqenue IlO}J.fOTOBKa o6yY:aiOW.HX MaTepHaiiOB 04.12.18 12.12.18 
DOJib30BaTeJieH IlposeneHHe o6yY:aiOw.Hx ceMHHapos Ha 14.12.18 24.12.18 

rreppHTOpHH 3aKa.Jl.JHKa 

3Tan 4. OnbiTHO- Y cTaHOBKa CHcTeMbi, nacTpoiiKa o6MeHOB 25. 12.18 27.12.18 
DpOMbiWJieHHaH Me)l(}J.y yJnaMH PI1E 
l KCDJiyaTaUHH Bso.u HaY:aJibHhiX HacTpoeK CHcTeMbi 01.01.19 10.01. 19 

3arpy3Ka ocTaTKOB no cY:eTaM JaKpbiTH.H rona 01.01.19 10.01.19 
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8. llopSI~OK o<J>opMJieHHSI H npe~bSIBJieHHSI 33K33"1HKY pe3yJibT3TOB pa60T DO 

COJ.UaHHIO CHCTeMbl 

8.1. D o pe3yJl&TaTy BbinOJlHeHH.Sl. Ka>KllOfO :naua pa60T J1CnOJ1 HHTenJO IIe06XOlll1MO 

npel{OCT3BJ1~Tb 3aKa3411KY OT'-!eTHbie l{OKyMeHTbr: TaKHe KaK 

- AKT TeXHHLJecKoH npHeMKH pa6oT no :nany, 

- .[(oKy MeHTbi, CO)J.ep>KaUJ,He pe3yJ1&TaTbl pa60Tbl no BbinOJlHeHHIO :n ana. 
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9. ITOP$1)(0K KOHTPOJI$JII ITPIIEMKII CIICTEMhl 

,[(mr HC .uomKHhi 6hiTh npe.uy cMoTpeHbi cn e.uyiOIIIHe BH.Uhi TeCTHpoBaHmr: 

• OllbiTHM 3KCllJiyaT3U:H5I; 

• npHeMoqHbi e HCllbiTaHH51. 

ITpHeMKa HC B onbiTHo-n poMhiiiiJieHHYJO 3KcnnyaTaU:HID .uom KHa npoHCXOLli1Th n y TeM 

npoBeLleHH51 Bcex BHLlOB npoBepoK. 

CpoKH npoBeLleHH}I OllbiTHo-npoMhiiiiJieHHoro TeCTHpoBaHa51 LlOJI)f(Hhr onpeLlen 51TbC51 ' 

KaneHLlapHhJM n naHoM, pa:3pa6aTbJBaeMhiM HcnoJIHHTeJieM H corn acoBaHHhiM 3aKa:3'lHKOM. 

CocTaB npHeMO'lHOH KOMHCCHH, MecTo H BpeM51 npoBeLleHH51 HCIIhrTaHHH .UOJI)f(Hhi 3aLlaBaThC5i 

pacnOpji.[(HTeJibHblM .[(OKyMeHTOM ( np11Ka:30M) 3aKa:3qHKa. 

10. YCJIOBIDI PAliOThl 
I 0. I. 3anycK CHCTeMhi, rrpOMbnun eHHM 3KcnnyaTau;Hj[ c 1 j[HBapj[ 2019 r . 
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